
Ceiling Works Working Permit

工作許可證(送電後「天花」工作)
Revised on 28-08-2023



打左電,又要在上天花高位施工

點搞 ???



Key Point of Working Ceiling Permit

Ceiling works including installation, alternation or repair 
works inside ceiling void, disregarding whether false ceiling 
is provided but excluding short term works for testing/ 
commissioning and inspections(the “Ceiling Works”). 

天花板工程包括天花上方空間的安裝、改造或維修工程，無論

是否有假天花板，都納入天花工作許可證，但不包括用於測試

和檢查的短期工程（“天花板工程”）。



Key Point of Working Ceiling Permit

此工作許可證制度僅適用於在已通電的天花上的工程（不論天

花是否設有假天花板）

This working permit system is only applicable for works to 
be carried out at ceiling where power has been partially 
switched on (disregarding the ceiling covered with false 
ceiling or not). 



Key Point of Working Ceiling Permit

The ceiling works may be proceeded by different sub-
contractors not limited to E&M sub-contractors but also 
covers sub-contractors directly managed by KTSP or Hip 
Hing.

天花工程可由不同分包商進行，不限於機電分包商，

包括由KTSP / Hip Hing直接管理的分包商



Key Point of Working Ceiling Permit

申請人須在天花板工程開始前7天提出申請.

An Applicant is required to apply 7 days in advance to Ceiling 
Works commencement 



Key Point of Working Ceiling Permit

“Power Zone” maps showing demarcations of different power zones and the 
responsible Issuers will be supplied to all Applicants for them to mark on the Permit 
for application identifying power zones intended switching off power. 

“電力區域”地圖將向所有申請人提供顯示不同電力區域劃分和負責發證

人，供他們在申請許可證上標記，以識別擬關閉電力的電力區域。



MEC EL Engineer MEC EL EngineerMEC EL EngineerMEC EL Engineer

施工位置 Power Zone申請停止電源供應。
提供各區 Power Zone圖給MEC & YEC各行頭工程師。

Powerzone



Power Zone Map

“Power Zone” maps

Sample (MS)



Power Zone Map

“Power Zone” maps

Sample (PSG)



Power Zone Map

“Power Zone” maps

Sample (ISC)



Key Point of Working Ceiling Permit

每一送電後天花工作許可證的有效期是一星期 (7日)

One Permit will be issued maximum for one week for one 
special area in the absence of power



Key Point of Working Ceiling Permit

Daily validity of a ceiling working starts from 09:00 to 18:00 
within the period marked on the working permit. If works are 
overrun for additional days or required working overtime at 
night, the Trade Engineer who originally submitted the 
application of working permit is required to apply for 
extension of the current permit to cover the extended works.

每日許可證的有效期為工作許可證上註明的期限內的 09:00 

至 18:00。如果工程延長天數或需要夜間加班，工程師必須申

請延期當前許可證以涵蓋延長的工程。



Responsibility of Issuer, Applicant, Site 

Manager, Frontliner Supervisor

1) Briefing

2) Responsibility

3)  ………..

4)  ………..



Total : 5 pages

Page 1: Apply for Ceiling Work (申請於天花上施工(辦公時間內)

Page 2: Apply for Ceiling Work (for extension) (申請延長工作許可證 / 超時工作)

Page 3: Completion of Ceiling Work 撤銷工作許可證
Page 4 and 5 : Check List (附件)

Permit to Work (Ceiling Works after energization)

Application Form     天花許可證表格



Page 1: Apply for Ceiling Work (申請於天花上施工(辦公時間內)

Form filled and Collected by the following parties

Permit to Work (Ceiling Works after energization) Application Form     天花許可證表格

E&M Responsible Person Builder Responsible Person 

Fill in the Ceiling Permit 

to Work

Engineer of EL, MVAC , 

PD, FS and ICT

(Majestic or Young’s) 

Fill in the Ceiling Permit to 

Work

Representative 

assigned by Builder

Endorse collective 

applications of a Permit 

and deliver to Electrical 

Issuers

Site Manager 

(Majestic or Young’s) 

2) Endorse collective 

applications of a Permit 

and deliver to Electrical 

Issuers

Site Manager 

(Majestic or Young’s) 



Page 2: Apply for Ceiling Work (for extension) (申請延長工作許可
證 / 超時工作)

Form filled and Collected by the following parties

Permit to Work (Ceiling Works after energization) Application Form     天花許可證表格

E&M Responsible Person Builder

Fill in the Ceiling 

Permit to Work

Engineer of EL, MVAC , 

PD, FS and ICT

(Majestic or Young’s) 

Fill in the Ceiling Permit to 

Work

Representative 

assigned by Builder

Endorse collective 

applications of a 

Permit and deliver to 

Electrical Issuers

Site Manager  (Majestic 

or Young’s) 

Endorse collective 

applications of a Permit 

and deliver to Electrical 

Issuers

Site Manager 

(Majestic or Young’s) 



Page 3: Apply for Completion of Ceiling Work (撤銷工作許可證)

Form filled and Collected by the following parties

Permit to Work (Ceiling Works after energization) Application Form     天花許可證表格

E&M Responsible Person Builder Responsible Person 

Fill in the Completion of 

Ceiling Work and pass to

Site Manager

Engineer of EL, MVAC , 

PD, FS and ICT (Majestic 

or Young’s) 

Fill in the Completion of 

Ceiling Work and pass to

Site Manager

Representative 

assigned by Builder

Endorse collective 

applications of a Permit 

and deliver to Electrical 

Issuers

Site Manager (Majestic 

or Young’s 

Endorse collective 

applications of a Permit and 

deliver to Electrical Issuers

Site Manager 

(Majestic or Young’s) 



Page 4 to 5: Safety Checklist (撤銷工作許可證)  

Form filled and Collected by the following parties

Permit to Work (Ceiling Works after energization) Application Form     天花許可證表格

E&M Responsible Person Builder

Check and complete the 

safety checklist 

1) Fill in the checklist - 

Applicant of EL, MVAC , 

PD, FS and ICT 

subcontractors (Majestic 

or Young’s)

2)Signed by supervisors of 

Subcontractors 

Check and complete the 

safety checklist 

1) Fill in the checklist 

- Applicant of 

Builder’s 

Subcontractors

2) 2)Signed by 

supervisors of 

Subcontractors 

Endorse collective 

applications of a Permit 

and deliver to Site 

Manager

Engineer (Majestic or 

Young’s 

2) Endorse collective 

applications of a Permit and 

deliver to Site Manager

Representative 

assigned by Builder



消防分判商工頭

1. 分判商工頭填寫工作許可證之附件
內容包括檢查項目及簽名確認。

2. 完成後，把附件遞交區域
   安全主任檢查附件內容及確認

區域安全主任

Example: A FS subcon fill the check List 

例子﹕消防分判申請天花工作 



A FS subcon fill the check List 

附件主要內容

1) 分判現場監督人員名單

2) 分判其他工人名單

3) 「天花」工作前檢查表

 a)  工人已接受的訓練

 b)  工人的個人防護裝備

 c)  高空工作

 d)  其他觸電風險

4) 確認﹕現場監督人員及安全人員





MEC FS Engineer

Example – A FS subcon submit the application to FS 

Engineer

1. 分判商工頭把工作許可證-附件交給申
請人(定安/景福工程師)

消防分判商工頭



List of Engineer for application of Ceiling Work PTW at MS (E&M Trade)  

Name Position and Trade Tel:

Rocky Kwong 鄺志榮 Site Manager
9751-1165

Andy Wong 黃錦泉 Site Manager
9653-1004

Lo Yat Fung Kelvin  羅逸峰
Project Engineer (Electrical)

6358-4211

Chan Wing Kit Ricky 陳永傑
Senior Engineer

(PD)

6287-9525

 Lui Pak Kin Addams 雷柏健 Senior Engineer 

(ICT)
9818-6618

Leung Hiu Wai Ray 梁曉偉 Sr Service Engineer

(MVAC)
9345-7695

Li Ka Ho Leo 李家浩 Project Engineer 

(FS)

9859-9358



List of Engineer for application of Ceiling Work PTW at ISC (E&M Trade)  

Name Position and Trade Tel:

Jacky Wong 黃可榮 Site Manager
9456-0383

Joseph Chan 陳家俊
Vincent So 蘇偉新

Project Engineer

Engineer

 (Electrical)

6676-0671

6970-9591

Wong Ngai Hang 王毅行
Chan Long Yu, June 陳朗瑜

Senior Engineer

Senior Engineer

(PD)

9466-5688

6352-9196

 Raymond Man 文漢強
Law Ka Wing, Calvin 羅家榮

Senior Project Manager 

Supervisor

(ICT)

6463-9916

9755-5866

Lam Tsz Ho 林子豪
Lam Tsz Chun 林子駿

Assistant Project Manager

Senior Engineer 

(MVAC)

6841-2681

9229-4984

Leung Kam Cheong 梁錦昌 Engineer 

(FS)

6463-9835



MEC FS Engineer
Area Site Manager

2. 申請人填寫工作許可證第一部份
(姓名,簽名,停電Power Zone及檢查已附
上附件檢查表)



Whatsapp Group for Ceiling PTW 

Communication

Members of Whats Group

1) CSTB;

2) CE;

3) TSC;

4) Builder

5) E&M



Area Site Manager

1. Site Manager把工作許可證
第一部份,停電Power Zone

通知其他行頭(上載到whatsapp 群
組)問有無需要在停電Power Zone工
作

YNG AC Engineer
MEC ELV 

Engineer

2.其它行頭有需要時,安排有關分判商
填寫及附上附件檢查表。
3.其它行頭的工程師
填寫同一張申請工作許可證。

4.兩日內完成。

(不接受之後的申請及臨時加入)

Draft of Ceiling 

Permit





Area Site Manager YNG AC Manager MEC ELV Manager

如有關施工位置,有行頭的電源會打出打入，
需要加簽批準工作許可證

MEC EL Manager

批準工作許可證

Approval of PTW  / 批准天花工作許可證



Area Site Manager

Area Site Manager

把工作許可證交電氣發証人
MEC EL發証人
安排統一停電時間
安排停電工作

MEC EL發証人



申請關閉電源表格
Request for Temporary Power
Suspension



許可證 Timeline



上鎖掛牌 (許可證副本於旁邊展示)



Warning Notice for Ceiling Work Permit

1) Warning Notice for Energized Ceiling Void Area
2) Warning Notice for the Ceiling Work Permit Suspension 

Power Area
3) Emergency Contact List and AED location 



天花「已通電」危險告示
(相關範圍開始及結束要有一個，其
後每15米最少要有一個)

Warning Notice for Energized Ceiling Void Area



標示圍封區域
1) 停電位置圖 (power zone map)
2) 天花工作許可證 (PTW)
3) 停電告示 (PTW area notice)

Warning Notice for the Ceiling Work Permit Suspension Power Area



Warning Notice for the Ceiling Work Permit Suspension Power Area

自動體外心臟電擊去顫器

*自動體外心臟去顫器，於傷者
    脈搏停止時使用。

* AED機設於協興地盤急救站及
部分休息室。

使用方法

跟從AED 機指示﹕

A) 「開」機

B)  「貼上」電極片

C)   電擊

AED原廠編號 擺放位置 AED原廠編號 擺放位置

SN:A20B - 02059 (北)護士
櫃

SN:A19C – 3050 (南)護士櫃

SN:A19C - 02797 BLK C 

reception

SN:A19D - 

10633

南1

SN:19I - 02697 北 1 SN:A19C - 

02785

南2

SN:A19D - 10630 北 2 SN:19C - 02798 南3

SN:A19C – 02786 北 3 SN:19C - 02799 南4

SN:A19C – 03046 北 4 SN:A19C - 

02613

南5

SN:19I - 002695 北 5 SN:A19D - 

10629

南6

SN:A19D – 10631 北 6



Warning Notice for the Ceiling Work Permit Suspension Power Area

急救員名單會張貼於現場

急救員姓名 聯絡電話

1 胡子游(Site nurse) 92316194

2 陳英傑(Site nurse) 54090618

3 劉偉雄 64341299

4 楊耀適 64181728

5 邱學煒 68420092

6 蒙偉傑 56110334

7 吳漢威 93411257

8 甘嘉林 67498292

9 霍錦漢 98161433

10 羅定邦 91751750



關閉電源後檢查

一、由項目經理 / 工程師 /監工確認
1) 已完成相關power zone的停電程序；
2) 天花測試，天花無帶電；
3) AI掣或有關總掣已關；
4) 已執行上鎖掛牌程序。

二、工地經理確認



上載 申請

Sample



Pre – Work Briefing for Operator 

1) Briefing

2) Safety Measures

3) PPE and Equipment Check



通知



延長許可證



YNG AC Engineer 分判商

工程部門與分判商商議天花
高位施工

延長許可證



YNG AC Engineer Area Site Manager

申請人填寫工作許可證第一部份
姓名,簽名,停電Power Zone

及檢查已附上附件檢查表



Area Site Manager YNG AC Manager MEC ELV Manager

如有關施工位置,有行頭的電源會打出打入，
需要加簽批準延長工作許可證

MEC EL Manager

批準延長工作許可證



Area Site Manager

Area Site Manager

把延長工作許可證交電氣發証人

2. MEC EL發証人

MEC EL發証人



撤銷許可證



YNG AC Engineer Area Site Manager

1. 申請人填寫工作許可證第一部份
姓名,簽名,填上工作已完成
及完工時間

撤銷許可證



Area Site Manager

1. Area Site Manager

把工作許可證交電氣發証人
2. MEC EL發証人
安排檢查工作
安排重新打電工作

MEC EL Manager



申請開啟電源表格
Request for Permanent Power 
Supply



開啟電源前檢查

一、由項目經理 / 工程師 /監工確認
1) 已完成天花測試；
2) 天花等電位接駁已完成；
3) 啟動電源工序。

二、工地經理確認



Work Flow of Ceiling Permit



Exemption of Permit for other ceiling works 

For some other works working inside ceiling void the Permit will not be 

enforced; the works are divided into two categories, namely (a) critical 

situations and (b) short-term works

 a) For certain critical situations, like rescuing life or saving plant operations 

     avoiding disasters where application of the Permit will exacerbate the   

     situation.

 b) testing and commissioning under “LIVE” condition and routine 

     inspections.  (for Live work Electrical Safety Assessment Form assessed 

      by REW)



Require for Builder’s Work

Scenario Application for PTW P.S.

E&M trade require to 

dismantle false ceiling

Apply by E&M E&M apply SERVICE 

REQUEST to Main 

Contractor for 

dismantling false 

ceiling

Ceiling Work 

Subcontractors require 

to work over the 

ceiling grid which was 

energized 

Apply by ceiling work 

subcontractor



The voltage 
detectors 分判工友
工作前，使用試電筆測試天
花上的裝置有否通電



Use Voltage Detector to test the de-energized ceiling void

For Safety Reason, please check the following area before start 

work at ceiling void.

1)Test the hanger and cable tray before work 

1)If test detector light up and hear a beep beep notification sound. 

Must stop work immediately and contact Electrical staff to 

follow. 
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